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Memorandum 
Department of Public Works 
 

 

TO:   Michael O. Geisel, P.E. 
   City Administrator 
 
FROM:  James A. Eckrich, P.E. 
   Public Works Dir. / City Engineer
  
DATE:  October 18, 2018  
  
RE: Special Activity Permits  
 

 
A Special Activity is a planned activity, event, or temporary grouping of people that 

deviates from the normal land use that occurs on the site and interferes with the 
normal flow or regulation of pedestrians, traffic, or parking.  Special Activities may 
require specific City services including, but not limited to, the provision of barricades, 

special parking arrangement, or police services.  Examples of common Special 
Activities include parades, bike rides, block parties, carnivals, and promotional 
events.   

 
The City Staff regulates Special Activities by requiring a Special Activity Permit (SAP).  

The requirements for obtaining an SAP are detailed within the attached Instructions 
and Application.  Once the City receives an SAP, the application is reviewed by each 
department, coordinated by the Planning and Development Services Department. The 

SAP is not approved for issuance until each department has reviewed the permit and 
provided a signature of approval.    

 
It has recently come to my attention that the requirement for an SAP is not contained 
within the City Code, or addressed via City Policy.  Accordingly, I am forwarding the 

attached Policy for City Council’s consideration.  If approved, the SAP program will 
continue to be administered as it is currently.   
 

Please note that prior to issuing an SAP for an event utilizing the City right of way, 
such as a large parade, run, or bike ride, the applicant must provide proof of 

insurance.  This same insurance requirement is not applied to smaller events, such 
as subdivision block parties and children’s parades within subdivisions.  This does 
expose the City to some level of liability, which could only be minimized / eliminated 

by denying the use of the City streets for these purposes, or requiring Home Owners 
Associations to obtain insurance for events such as block parties. 
 

 

 

III.B.
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Action Recommended 

 
This matter should be forwarded to the Planning and Public Works Committee of City 

Council.  If recommended for approval, the attached Policy should be forwarded to 
the full City Council for adoption.   

FORWARD TO PLANNING AND PUBLIC WORKS COMMITTEE FOR RE-
VIEW AND CONSIDERATION.

	 	 	                                                            2018-10-18












